Instructions for using Zoom Recording Feature with presentation

Steps for the Sign Up Free process:
1.

Go to https://zoom.com.cn/signup or https://zoom.us/signin, depending on your region, and select
Sign Up:

2.

Enter your email address and wait for the confirmation email:

3.

Open the confirmation email from your inbox, and activate your account:

4.

Introduce your personal data and choose a password for your account:

5.

You can skip next step:

6.

View your profile clicking on “Go to My Account”:

Steps for Presenting and Recording:
1.

In your profile, click on “Settings”, and select the “Recording” tab. Be sure that Local recording is on:

2.

At the upper right corner it will say “Host a Meeting”, click on “Host a Meeting with Video”, and follow the
provided instructions to download and run Zoom, or wait for the meeting to generate:

3.

Once Zoom application is running, click on “Join with Computer Audio”. Be sure that your audio and video
are both on and working. The video is required in order to ensure the high‐quality experience for the
audience:

4.

Click on “Share Screen” to select your presentation. Once you start screen sharing, your video will move to
the upper right‐hand corner, and it may potentially cover text or images. Please, adjust your presentation
accordingly:

5.

Become familiar with the Zoom tools available at the top/bottom of your screen. We encourage the use of
the embedded laser pointer during the recording:

6.

Stop sharing the screen and press the “Record” button. Select “Share Screen” again and begin your
presentation. During a Zoom recording, you can Stop or Pause the recording. If you stop the recording and
start it again, a new video file will be created for the next recording segment. But If you pause the
recording and start it again, Zoom will record to the same video file for the recording segment:

7.

Once you have finished your presentation, you can either select “Stop Record” and then end the meeting,
or simply end the meeting and it will stop recording for you. It is very important to Stop record instead of
It will begin to convert your video to your local system into three files. Those files (.m4a, .m3u and .mp4)
will be saved to the destination folder that you have to select when the conversion process finishes:

Authors with more than one accepted paper will have to record one .MP4 file per presentation

Reference links from Zoom Support:
Screen Sharing:
https://support.zoom.us/hc/en‐us/articles/201362153‐How‐Do‐I‐Share‐My‐Screen‐
Recording:
https://support.zoom.us/hc/en‐us/articles/201362473‐Local‐Recording
Audio/Video Testing:
https://support.zoom.us/hc/en‐us/articles/201362283‐Testing‐computer‐or‐device‐audio
Screen Sharing a Powerpoint Presentation:
https://support.zoom.us/hc/en‐us/articles/203395347‐Screen‐Sharing‐a‐PowerPoint‐Presentation

Instructions for uploading your presentation to RedIRIS Filesender
FileSender service allows the academic community to transfer large files in a fast, reliable, secure and trusted
way. It enables authenticated users to send arbitrarily large data files to other authenticated users. In addition,
users without an account can be sent an upload voucher by an authenticated user. FileSender is a federated
service, meaning that a user authenticates via his or her standard credentials. The sender uploads the file to a
secure location, where it is available for download for a certain amount of time, after which the file is
automatically deleted.

Guidelines:
1.

After receiving a first email with a link to this instruction document, as a presenter you will receive a second
email from RedIRIS FileSender, with subject: “ONDM2020: Upload the .MP4 recording file”. This second
email will contain a unique link assigned to you, in order to upload the file according to this example:

2.

Introduce ondm2020@cttc.cat as destination email. Select the .MP4 recording file, that is locally saved in
the folder that you specified during Zoom conversion process. In the “Mensaje” field, please, indicate
whether or not you authorize the ONDM2020 organizing entity to reproduce and release this recording file
to all authors registered for the conference. Finally, click on “Enviar”:

3.

When the upload process ends, the name of the file appears with a check in green:

4.

Finally, you can close the window that appears automatically:

By no later than May 5th, 2020 (earlier if possible), we ask you to upload your recording file so that we can
confirm that it was created and received appropriately, in sufficient quality for presentation at ONDM2020.
Length of speaker presentations
Tutorials
55 minutes
Invited talks
25 minutes
Regular tracks‐Oral
17 minutes
Regular tracks‐Poster
8 minutes
To receive the email containing the link to upload your presentation from RedIRIS FileSender, you must be a paid
registrant. If you have not registered yet, please visit https://ondm2020.cttc.cat/ and complete your registration
prior to upload your presentation. As a qualified paid technical registrant, your paper will be published as if you
presented in person AND you will have access to all speaker‐authorized content (content capture) within hours
of being recorded.

Sincerely,
The ONDM2020 chairs

